
125 Hartwell Avenue · Lexington, MA 02421 · asubramaniam@mspcc.org · massaimh.endorsement@gmail.com·  P: 781.482.4011· mspcc.org · 

massaimh.org 
 

MassAIMH Endorsement® Renewal Step-by-Step Guide  

Hello MassAIMH endorsed professionals! 

 

MassAIMH is now accepting annual Endorsement® renewals online via the Endorsement Application System (EASy)! As a 

reminder, MassAIMH’s annual Endorsement® renewal requirements are as follows: 

 

MassAIMH requires all practitioners who are endorsed to: 

 

1. Maintain membership in MassAIMH (or another IMH association) 

2. Participate in a minimum of 15 clock hours per year of relationship-based education and training, pertaining to the 

promotion of social-emotional development and/or the practice of IECMH  

3. Participate in a minimum of 12 hours of reflective supervision/consultation (RSC) each year 

(I/ECFS, I/ECMHS & I/ECMHM only).  

 

Complete the Following Steps to Renew: 

 

1. Go to the MassAIMH Membership website here: https://massaimh.org/product/individual-annual-membership/  

to update or create your profile with your membership information.  To renew your membership, please click on 

Individual Membership and follow the prompts. If you have already renewed your membership you may skip to 

Step 2.  

 

 

 

 

2. Log-in to EASy here: https://easy.mi-aimh.org/massaimh/  on your laptop or desktop computer using Chrome 

or Mozilla as your web browser. (These are the two web browsers that support EASy functionality; 

smartphones and tablets may struggle to display all features due to the program not being as mobile friendly).   
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Note: Your username is a full email address. 

 

3. Click on the top right “Profile”. This is where you have the option to add demographic information. This 

information is NOT available to application reviewers. The purpose of us gathering this data is so MassAIMH can 

make concrete goals to grow diversity in applicants (race/language/gender/class/region/area of practice etc.). 

Completing this information helps MassAIMH have accurate data for goal setting! We look forward to sharing 

our progress with you annually. 

 

4. Under “Profile”, you can also create a permanent password, if you haven’t already. The first time you log into 

EASy, it is using a temporary password. Note: You can always request another temporary password on the EASy 

homepage. If you forgot your password click on the “Request Login” button under “Trouble logging in?” and you 

will be prompted to enter your username. Once submitted your password will be reset with a temporary 

password emailed to your email on file with EASy.  
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5. Upon logging in, you will need to click the ‘Applications’ on the top left hand corner and click on ‘My Apps’.  Go 

to your Dashboard (by going to Applications -> My Apps); You will be prompted to read and agree to 

the Code of Ethics Annually. 

 

 
 

6. Then you will see the Dashboard display. Click on the “Details” tab to update your membership expiration to 

your new expiration date if you have not already done so.  
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a. Once the details tab is open, you’ll scroll down to mid-page and update the field labeled “Expires*” to 

the appropriate expiration date. For example, for 1 year your new membership expiration date from 

1/31/22 will be 1/31/23. Once you’ve updated your membership expiration date, click “Save ✔”  

 

 
 

Should you ever need to, this is also the tab where you can update/amend your address, telephone 

number, email, etc.  
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7. Next, go to your Training tab. Here, you will enter in your continuing education training. Remember, you need 

15 continuing education hours for renewal which can come from a single training or a combination of trainings 

completed in the previous year.  

 

8. You may get to the Training tab two ways: 

 

a. If you are still in the Details tab from Step 3 you can click on the Trainings tab located along the heading: 

 
 

b.  If you are on the main Dashboard display page you may click on the Trainings option which is the third 

from the bottom of the list:  
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c. Once you are in the trainings tab you will click on “Add Entry” located in the bottom right of the display: 

 

 
 

d. Complete all of the fields with an asterisk*.  Please provide additional information about the training if it 

is not clear from the training title which competencies, as explained in the Competency Guidelines®, 

were addressed in the comments box on the right, as the more information you provide the easier for 

our reviewers to determine appropriateness of the training for approval. Upon completion of all 

required fields and the narrative box, if applicable, click “Save”: 
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i. You DO NOT need to select competencies for these training hours.  The training must cover 

one competency, but you do not have to select one! 

ii. Training hours need to come from 2021 

iii. You ONLY need 15 hours  

iv. ONLY training hours go the training tab, Reflective Supervision Consultation (RSC) hours would 

be listed in the Supervision tab 

 

e. You can use hours from (exam/application) reviewing towards the 15 hour training minimum. An 

example is below- 

Title of session:  Endorsement Application/Exam Reviews 

Name of trainer/presenter: MassAIMH 

Location of presentation:   EASy 

Sponsor:  MassAIMH 

Date(s): 2021 

# hours: enter number of hours 

f. For those providing RS/C, you must enter 3 hours of training on the provision of RS 

 

9. While not yet required during MassAIMH’s Endorsement capacity building stage, if you have Reflective 
Supervision Hours to add to your Renewal, please click on the Supervision Tab and add an entry for those hours 
received or provided. 
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10. Upon entering the necessary number of training and supervision entries, you will go to the Status tab by 

selecting “Status”. Then, you will be prompted to select Submit Endorsement for Renewal button. 

 

 

 

11. A “Submit Endorsement for Renewal” button should now have appeared at the bottom of your Dashboard list. 
Click the “Submit Endorsement for Renewal” which will prompt an automatic email from EASy to be sent to our 
MassAIMH administrators indicating you are ready for your Endorsement® Renewal to be reviewed so that we 
may review for approval 
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12. Your annual renewal will be submitted to the Endorsement coordinator You will receive an automated email 

from EASy that confirms that your renewal has been submitted.  

13. By March 31, 2022, the Endorsement coordinator will review your renewal submission, in addition to checking 

to ensure that your MassAIMH association membership is up-to-date. The Endorsement coordinator will contact 

you if they have any questions about your renewal. If you successfully completed your renewal, the EASy 

Administrator will change the status of your application to “Endorsed”. You will receive an automated email 

from EASy that notifies you that your Endorsement® was renewed. 

 
*Important Note for those Endorsed in more than one category of endorsement: 
You only need to add 15 hours of training, 12 hours of RS (if applicable). Please enter these into the category 
with the most requirements if applicable. Please add a “comment” on the training tab of your other 
application(s): “Renewal Hours for Endorsement was documented in my XXX Application”. 
 
*Important Note for those who earned Endorsement® in 2021: 
If you submitted your Endorsement Application in 2021, you do NOT need to submit training or RS 
hours. You only need to keep your membership current. 
 
Note for all endorsed professionals: If you were unable to obtain the necessary renewal hours this 
year, please email Aditi Subramaniam at massaimh.endorsement@gmail.com  so we can talk through your 
renewal options with you. 

 
You did it! 

Thank you for your continued commitment to the field of  
Infant and Early Childhood Mental Health and Endorsement®! 
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